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PREPARING 
CV

This week we will work on 



CV
• A curriculum vitae (CV) - UK english

• Résumé in US english. 

• CV is your first impression on 
potential employers.

• A well-written CV can help you stand 
out from the competition.

• A CV should clearly highlight your 
skills, experience, and qualifications.
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Key Component of a 
CV
• Contact information: Your name, email 

address, phone number, and LinkedIn 
profile. Make sure you do not share only 
certain info as it might look unprofessional n 
certain countries.

• Professional summary: A brief overview of 
your skills, experience, and career goals.

• Education: Your academic qualifications, 
including degrees, institutions, and dates.

• Work experience: Your previous jobs, 
including company names, positions, and 
responsibilities.
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Key Component 
of a CV-2
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• Skills: Your technical and soft 
skills, such as programming 
languages, problem-solving, and 
teamwork.

• Projects: Any relevant projects you 
have worked on, including your 
contributions.

• Publications and certifications: Any 
publications, awards, or 
certifications you have obtained.



Writing a 
Strong 
Professional 
Summary
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• Use strong action verbs to describe your 
achievements.

• Quantify your accomplishments whenever 
possible.

• Tailor your summary to the specific job you are 
applying for.



Tailoring Your CV to 
Different Job 
Applications

• Research the company and the job 
requirements. Check out tech stack 
and the products they have been 
building.

• Highlight the skills and experiences 
that are most relevant to the position.

• Use keywords from the job 
description in your CV and Cover 
Letter.
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EXAMPLE 
CV
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EXAMPLE
 CV 2
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EXAMPLE
 CV 2
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COVER 
LETTER
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A cover letter is a personalized introduction to a 
potential employer that complements your resume. 
Unlike the resume, which focuses on skills and work 
experience, a cover letter showcases your soft skills, 
motivations, and fit with the company’s culture. 

It connects your career goals to the organization’s 
values, highlighting why you’re the ideal candidate for 
the role. Employers use cover letters to evaluate your 
ability to communicate effectively and align your 
experiences with their needs.

A well-crafted cover letter provides insight into how 
your background, personality, and professional goals 
make you a strong fit. By tailoring your message to the 
company and role, you demonstrate enthusiasm and 
attention to detail, enhancing your candidacy.



COVER 
LETTER
STRUCTURE
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Header: Include your name, contact details, and, if relevant, links to 
your portfolio or professional profiles. Optionally, add the employer’s 
name and contact information.

Greeting: Address the hiring manager by name. If unavailable, use 
"Dear Hiring Manager" or reference the role’s department.

Introduction: State your interest in the role, mention the job title, and 
briefly highlight relevant strengths or referrals. If there is a reference for 
the job ad, use it when writing cover letter.

Qualifications: Align your skills and achievements with the job 
requirements. Use examples to showcase results and impact.

Values & Goals: Demonstrate how your goals align with the 
company’s mission and culture, emphasizing how you’d be an asset to 
their team.

Call to Action: Summarize your enthusiasm and propose the next 
steps, such as scheduling an interview.

Signature: End professionally with phrases like "Sincerely" or "Best 
regards," followed by your name.



EXAMPLE
Cover 

Letter 1 
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EXAMPLE
Cover 
Letter
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LISTENING

1- 6 Minute English: Does your CV Shine?

Learning English For Work
The jobs market is very competitive - especially when the 

economy is struggling. Some people go to great lengths 

to attract the attention of potential employers. Rob and 

Neil talk about what makes a good CV. Listen to their 

conversation and learn some new vocabulary.

Learning English For Work
Short podcasts to help you improve your English at work. Find more programmes and 
activities at www.bbclearningenglish.com

https://www.bbc.co.uk/learningenglish/features/6-minute-english/ep-150205

• https://www.bbc.co.uk/learningenglish/features/6-minute-english/ep-150205

https://www.bbc.co.uk/programmes/p0h6ffwg
https://www.bbc.com/learningenglish/english/features/office-english/240130


Junior Frontend Engineer - Guest Experience

About the job

• Harran Hotel is one of the fastest-growing travel tech companies worldwide. Our mission is to make the booking and hosting of holiday homes free of doubt and full of joy. We help 
hosts to manage their vacation rental with ease and guests to find the perfect holiday home they truly enjoy. Our team of more than 600 colleagues from 60+ nations shares a passion 
for modern technologies, an ambition for constant improvement and the drive to bring the best experience to more than 40k hosts and 100 million website users each year. You want 
to achieve amazing milestones with us? Then pack your bag, hop on board and get ready for take off!

Your future team

You will be part of one of the 6 teams in the Guest Experience department. The department is responsible for the user journey starting from attracting users (paid search/SEO/returning 
customers) till the very end of the booking process and even beyond. Your future team consists of backend and frontend engineers, a project manager, a designer, a QA manager and 
an engineering manager. You will take an active part in shaping the product as well as architecture, delivering a high-performance website with an exceptional user and developer 
experience.

• Our Tech Stack

We write in Typescript and run NodeJS processes in Kubernetes. We use ReactJS, Zustand and TailwindCSS on the client and Express on the server. We store data in Elasticsearch 7, 
PostgreSQL, Kafka, MongoDB, Redis. We heavily use AWS, Docker, Jenkins, Git. We monitor with ELK, Grafana, Looker and internally developed technologies.

• Your role in this journey

You own the entire frontend journey of users in your team. You are involved in the whole end-to-end software development process, from ideation all the way through to the release 
and monitoring. You have the freedom and ownership to implement your ideas on how to improve and develop our products further. You collaborate closely with the product manager, 
the designer and the backend developers.

• Your backpack is filled with

Experience: 0-1 years of professional development experience with JavaScript (ES6+) and ReactJS. Technical Skills: Experience with TypeScript, state-management libraries, and 
TailwindCSS is a plus. UI Development: Experience in creating good UI design to improve how users interact with your products. Problem-Solving: Ability to analyse and solve issues 
independently and work effectively within a team. Passion: Genuine love for coding and building high-quality products. Learning: Motivation to learn and experiment with modern 
technologies. Educational Background: A bachelor's degree in Computer Science or a related technical field, or equivalent practical experience.

• Our adventure includes

Impact: Make a difference for hundreds of thousands of monthly users. Growth: Take responsibility from day one and develop through regular feedback, workshops, and knowledge 
exchanges. Personal Development: Use your learning budget and 2 extra study days for conferences, books, courses, and more. Community: Engage with international, diverse, yet 
like-minded colleagues through regular events and 2 office days per week with your team. Flexibility: Benefit from our hybrid work policy and the chance to work from other local 
offices for up to 8 weeks a year. Fitness: Get a premium gym membership at a discounted rate. Travel: Enjoy 28 vacation days + 13 public holidays in Bavaria and the possibility to take 
up to 10 unpaid vacation days with special discounts on our properties.
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Words of the 
Week
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• Employer
• Institution 
• Responsibility 
• Publication
• Obtain
• Award
• Various
• Launch
• Regular 
• Consider 
• Excel 
• Stand out
• Modest
• Concise

• Describe
• Accomplishment 
• Quantify
• Relevant
• Description 
• Numerous 
• Insurance 
• Qualification
• Competent 
• Involve
• Certain
• Viral
• Tailored
• Crafted



Assignment 
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How to export PDF.

PREPARE A CV and A COVER LETTER

Based on what you have learnt in the classroom 
today, prepare your CV both in Turkish(Optional) 
and English tailored to the given job ad. Write a 
Cover Letter showing your interest to the job.

Send your CV and Cover Letter to me by the 
deadline of 09.12.2024 23:59 . Please only send 
PDF files. I won’t be replying if it is not PDF. Send 
both files  to  dr.ercan.ezin@gmail.com

How to export PDF.

https://support.microsoft.com/en-us/office/export-word-document-as-pdf-4e89b30d-9d7d-4866-af77-3af5536b974c


EOF



REFERENCES/CREDITS

Dr Zeynel Abidin Samak- Professional English 
Course notes-Given at Adiyaman University

BBC Learn English Podcast

https://learnenglish.britishcouncil.org/skills/rea
ding/b1-reading/robot-teachers
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